Ilpunoxcenue No 2

K KOJUIEKTUBHOMY jorosopy MJIOY
«Jlerckuii can Ne 37 «Henocenpi»

r. ['eopruescka»

Ot paboTHHKOB: Ot padoronarens:
[Ipencenarens nmepBHYHOM MPOGCOIO3HOM 1.0. 3aBeayromero MJI0OY

opraam3aiuu MJIOY «Jletckuit cag Ne 37 «Jlerckuii cax Ne 37 «Hemocembi»
«Henocens» 1. ['eoprueBckay J'eoprueBckay

MNOJIOKEHUE

O 3AINMTE NEPCOHAJIBHBIX JAHHBIX PABOTHUKOB
MAOY «IETCKHU CAA Ne 37 <HEIMNOCEJABI» I'. TEOPTHEBCKA»

1. OBIUME ITOJIOXKEHUS

1.1. Hacrosimee Ilonoxxenue paspaborano B coorBercTBUH ¢ DenepaibHbIM 3aKOHOM Ne
149-®3 ot 27.07.2006 r «O6 wuupopmanuu, HWHPOPMAIMOHHBIX TEXHOJOTHSX M O 3aluTe
uHpopManun» B peaaknuu ot 2 aexkadbps 2019 r, @enepanbabiM 3akoHOM Ne 152-D3 ot 27.07.2006
r «O nepcoHanbHBIX JaHHBIX» B peaakuuu oT 31 nexabpst 2017r; Koncturymmeir Poccuiickoit
@enepaniin ¥ TpynoBeiM Kkozekcom Poccuiickoit ®Denepanyu, YCTaBOM JIOHIKOJIBHOTO
obpasoBarenpbHoro ydpexzaeHus. Ilpum cocraBnenuu yureno Ilonoxxenume 00 ocobeHHOCTSIX
00pabOTKH MEPCOHANBHBIX JAHHBIX, OCYIIECTBIIsIeMOW 03 HCIOJb30BaHUS CPEICTB
aBroMaTu3anuu, yreepxaeHHoe [locranoBnenuem IIpaButensctBa PO Ne 687 ot 15.09.2008r;
TpeboBanus K 3amuTe NEPCOHATBHBIX JaHHBIX PH UX 00pabOTKe B HHPOPMAIMOHHBIX CHCTEMAX
NEPCOHAIBHBIX JaHHBIX, YyTBepxkiaeHHble [locranoBnennem IlpaBurenscTBa Poccuiickoit
Oenepanuu Ne 1119 or 01.11.2012r.

1.2. Jlannoe Ilonoxenue onpeensieT OCHOBHbIE TpeOOBaHMSI K 3alIuTe, 00paboTKe, MOPSIKY
[IOJIy4€HHs1, XPaHCHHUs, UCIOJIb30BaHUs U NEpPefadd MEePCOHAIBHBIX JAaHHBIX padoTHHKOB MJIOY
«lerckuii cax Ne 37 «Henocenpbi» 1. 'eopruescka» (manee - JIOY), a Takke OTBETCTBEHHOCTH 3a
HapylIeHHe HOPM, PEryJIHpYIOUMX 00pabOTKy W 3alMTy MEPCOHAIBHBIX TAHHBIX B JOLIKOJIHEHOM
00pa30BaTEILHOM YUPEXKICHHUH.

1.3. TlonoxeHwe ycTaHaBIMBAE€T OCHOBHBIE TOHSTHS W COCTaB NMEPCOHAIBHBIX JaHHBIX
paboraukoB B JIOV, pernamenTHpyeT GOpPMHPOBaHHE U BEJICHHE JIMYHBIX JIE]I, OTIPE/IEIIsieT IpaBa u
00s13aHHOCTH PabOTHHUKOB 10 3aIMATE MEPCOHAIBHBIX JTaHHBIX, a TAKXKe 00S3aHHOCTH COTPYIHHKOB
110 00€eCIEeYeHHIO JOCTOBEPHOCTH MEPCOHAIBHBIX JTaHHBIX.

1.4. llensto Hacrosimmero IlonokeHus: sBisieTcs oOecneueHHe 3aIIUThl NMPaB H CBOOOX
[€aroru4ecKuX pabOTHHKOB M 0OCTYy)KHBAIOLIETO MEepcoHala Mpu o0paboTke MX NEPCOHATBHBIX
JIaHHBIX, B TOM YHCJIE 3aIATHI IpaB HA HETPHKOCHOBEHHOCTh YACTHOM JKWU3HH, JINYHYIO TalHY.

1.5. Ilpu ompenenennn oObeMa H COACpXKAHUS NEPCOHAIBHBIX JAHHBIX pabOTHHKa




agmunuctpamus 0V pykoBoactyercss Konctutyuueit Poccuiickoit @enepannn, OenepanbHbIMU
3aKoHaMHU U HactosuM [lonoxenuem.

1.6. TlepconanpHble JaHHBIE OTHOCATCS K KaTerOpUH KOH(PHICHIMAIHHON WH(POpMALWH.
PexxnM KOH(HUIESHIIMATHLHOCTH MIEPCOHATBHBIX JAHHBIX CHUMAETCA B CIIydyasX 00€3THMYMBAHUS WIH
10 UICTEYEHUH 75 JIET CpOKa XpaHEHUs, ECJIM HHOE HE OIPEIEIEHO 3aKOHOM.

1.7. Hacrosmee IlonoxeHue sBise€Tcs BHYTPEHHUM JIOKAJIbHBIM HOPMATUBHBIM aKTOM
JOY, 00s3aTebHBIM [T UCTIOJTHEHNS BCEMU paOOTHHUKAMH, UMEIOIIUMH JOCTYII K TIEPCOHATBHBIM
JaHHBIM COTPYAHUKOB JIOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEIKICHHUS.

2. OCHOBHBIE IOHATUSA U COCTAB
HEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

2.1. Ilepconanvhvie Oannvie - mobas mHGOPMAIHSI, OTHOCAIIAACS K ONPEACICHHOMY HIIN
oTIpeneNsieMOMY Ha OCHOBAHWHM TaKoH mHGpopMarmu GU3NYECKOMY JIUIY, B TOM YHUCIIe ero (damu-
TSI, UM, OTYECTBO, TOJ, MECSIII, JaTa ¥ MECTO POXKJIEHHS, a TAKKe aJpec, CeMeHHoe, COIMalIbHOE,
MMYIIECTBEHHOE TIOJIOXKEeHNE, 00pa3oBaHue, npodeccus, J0X0Abl U Apyras HHPOpMaIus.

2.2. [lepconanvhvle Oannvle pabomuuxa - 3T0 UHPOPMAIHS, HEOOXOAUMAs 3aBEIYIOIIEMY
JIOY B CBA3M ¢ TPYAOBBIMM OTHOUIEHHSMHM M KACAIOIIASCS KOHKPETHOro coTpynHHKa. Ilox
uHpopmanreir o pabOTHHKE MOHMMAIOTCS CBEACHUS O (PaKkTax, COOBITHSIX U OOCTOSATENHCTBAX
KU3HU Pa0OTHHKA, TO3BOJISIIOIINE WACHTU(GHUIMPOBATH €ro JHYHOCTh. [lepcoHanmbHBIE HaHHBIC
pabOTHHKA CO/IEPKATCSI B OCHOBHOM JIOKYMEHTE IEPCOHAIBHOTO ydeTa paOOTHUKOB - JIMYHOM JIeie
paboTHHKA.

2.3. Obpabomka nepcoHanIbHbIX OAHHLIX — ITO ACUCTBUS (ONEpaIK) C MEPCOHATHHBIMU
JAaHHBIMU, BKJIIOYasi cOOp, CHCTEMAaTU3allii0 U HaKOIJIEHUE, XpaHeHue, yTouHeHue (0OHOBJIEHHE U
M3MEHEHHE), UCII0JIb30BAHNE U paclpocTpaHeHHe (B TOM YHUCIIe Iiepejaya) NepCOHANbHBIX JAHHBIX.

2.4. Pacnpocmpanenue nepcoHaibHulX OAHHLIX - JEWCTBUS, HAINPaBJIICHHbIE Ha Mepenady
MEePCOHANBHBIX JTAHHBIX ONpEAEICHHOMY KpYTy JHIl (1epefaya MepCOHAIbHBIX JaHHBIX) WU Ha
O03HAaKOMJICHHE C [E€PCOHAIbHBIMU JIaHHBIMHU HEOTPAaHUUYEHHOTO Kpyra JHI, B TOM 4HCIE
0o0HapoJI0BaHHE MEPCOHANbHBIX TAaHHBIX B CPEJCTBaX MaccoBOW HH(pOpMalUHU, pa3MelIeHUE B
MH(OPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WU MPEAOCTaBICHUE IOCTYIa K MEePCOHAIbHBIM
JAHHBIM KaKHUM-JINOO UHBIM CIIOCOOOM.

2.5. Ucnonvzosanue nepcoHanbHbix OAHHLIX - JICUCTBUSA (OTEpalMK) C TEPCOHATBHBIMH
JaHHbIMM, coBepiiaeMble JIOY B mensx nNpuHATHS PEIICHUNA WA COBEPIICHUS WHBIX JICHCTBUH,
MOPOXKIAIOUTUX IOPUANYECKUE MTOCIEICTBUS B OTHOIIEHUU PaOOTHUKA WM IPYTUX JHIL JIUOO MHBIM
00pa3oM 3aTparuBaroiX IpaBa U cB000AbI pabOTHHUKA WU APYTUX JIMII.

2.6. ObwedocmynHnvle nepcoHalvbHble OAdHHble - TIEPCOHANBHBIC JAHHBIC, JIOCTYII
HEOTPaHUUYEHHOTO Kpyra JIMIl K KOTOPBIM MPEJOCTaBJICH C coryiacusi pabOTHHKA WU HAa KOTOphIEC B
COOTBETCTBUU C (QelepalbHbIMH 3aKOHAMH HE paclpoCTpaHseTcss TpeOoBaHUE COOIIOACHHUS
KOH(UIECHITUATBHOCTH.

2.7. B cocraB nepcoHalbHbIX AaHHbIX paboTHHKA JIOY BXOISAT:

* aHKeTHbIE U Ouorpaduueckue JaHHBIE;

* oOpa3oBaHue;

* CBEJIEHUS O TPYJOBOM M OOLIEM CTaxe;

* CBEJICHUS O COCTaBE CEMbH;

* MAacMOpPTHBIC JaHHbIE;

* CBEJICHUS O BOMHCKOM YYeTe;

* CBe/eHUs 0 3apabOTHOM IUIaTe COTPYIHMKA;
*  CBEJICHUS O COLMAIBHBIX JIBIOTAX;

*  CHEUHaIbHOCTb;

* 3aHUMaeMas J0JKHOCTH;

*  aJpec MeCTa XKHUTEJIbCTBA U TeJIe(OH;

* MecTo paboThl WM Yy4eObl YJICHOB CEMbU U POJICTBEHHUKOB;




*  cojepKaHHE TPYAOBOTO JOTOBOPA;

*  [OJUIMHHUKU U KOTIMH MPUKA30B;

* JUYHOE JICTIO U TPYAOBAas KHIKKA COTPYTHUKA;

*  OCHOBAHMS K IPUKA3aM;

* Marepualibl TO TMOBBIMICHUIO KBATH(PHUKAIMN ¥ TEPEIOATOTOBKE COTPYAHUKA, €ro
aTTeCcTalluu, CIIy)KEOHBIM PacCIieIOBAHUSM.

2.8. Jluunoe geno pabotHuka JIOY HaXOJWUTCA B JIOKYMCHTAIMH JICIONPOU3BOJIUTENS U
COCTOUT M3 CIASAYIONINX JOKYMEHTOB:

* aHKeTa;

* aBToOmorpadus;

*  KOIMU JOKYMEHTOB 00 00pa3oBaHuU;

* kaprouka popmsr T-2;

*  KOMHs MpHKa3a o npuéme Ha padoTy;

*  TPYyIOBOU JOTOBODP;

* JIOKYMEHTBI, CBS3aHHBIC C TIEPEBOJIOM H TEepeMelIeHneM paboTHUKA (KOTUU TPHKA30B,
3asiBJIeHUs pabOTHHUKA U T.11.);

* BBIMUCKHA (KOMUHU) W3 JIOKYMEHTOB O IMPHUCBOCHHWH TOYETHBIX 3BAaHUM, YUEHOH CTEICHH,
Harpa)<JICHUH TOCYIapCTBCHHBIMHU HarpaJiaMu;

*  KOITMH HarpaJHbIX JHCTOB;

*  aTTeCTAIlMOHHBIC JIUCTHI;

*  KOIIMH MTPUKA30B O MOOMIPEHUAX, B3bICKAHHSIX;

*  XapaKTePUCTHKH C MPEIBIYIIETO MecTa pabOTHI;

* 3asgBJIcHHE pabOTHHKA 00 YBOJIBHCHHU;

*  KOMHs MpHKa3za 00 yBOJbHEHUH;

* 3asgBiicHHE paboTHHWKA 00 oO3HaKOMJeHWU ¢ AokymeHTamu JIOVY, ycTaHaBIMBarOIIMMU
MOPSZIOK 00pabOTKM TIEPCOHATBHBIX NaHHBIX DPAOOTHHUKOB, a TAaKXE O €ro IpaBax H
0053aHHOCTSAX B 3TOM 00/1aCTH;

e Jpyrue JOKYMEHTbI, HaXOXXJIEHHE KOTOPbIX B JIMYHOM Jeie OyneT mpu3HaHO
1enecooOpa3HbIM;

* B JHM4YHOE JeN0 pabOTHHKA JOIIKOJIBHOIO OOpPa30BaTEIbHOIO YUYPEKACHUS BKIIIOYACTCS
TaKXKe OMUCH BCEX TOKYMEHTOB, HAXOASIIUXCA B JIEIE.

2.9. Pazmemnienue Ha oduimanbHOM caiite poTorpaduii pabOTHUKOB, BUIEO C paOOTHUKAMU
COTPYIHHKH Pa3pelIaloT MyTeM Mpel0CTaBICHUs coriacusi Ha 00paboTKy MepCOHANBHBIX JAHHBIX B
JOIIKOJIbHOM 00pa30BaTeIbHOM YUPEKICHUH.

2.10.Ilepconansubie  gaHHbIe  paboTHMKa JIOY  sBastorcss  KOH(DUIESHIIMATBLHON
uHpopmaleld 1 He MOTYT OBITh MCHOJIB30BAaHbI COTPYIHHKAMHU JOIIKOJIHLHOTO 00pa30BaTeIbHOTO
YUPEKJCHHS B JIMYHBIX IICIISX.

3. MOPAJOK IMOJYUYEHUSA, OBPABOTKHA U NIEPEJAYHN
HNEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

3.1. Ilox oOpabGoTKOM MepcoHaIbHBIX NaHHBIX paboTHuka JIOY moHuMaercs moiydeHue,
XpaHeHHe, KOMOMHUpOBaHUe, epeaaya Win J00e APYroe UCIOIb30BaHUE MEPCOHATBHBIX JaHHBIX
COTPYIHHKA JOIIKOJIBHOTO 00pPa30BaTEeIbHOTO YUPEKICHUS.

3.2. B 1nensax oOecrnedeHus mpaB M CBOOOJ 4YelNOBEKa M TpaKJaHWHA HpH 00paboTKe
IIEPCOHAIBHBIX JAHHBIX PA0OTHUKA 00sA3aHbI COOIIOAAThLCS CIEAYIONINE 00IIre TPEOOBAHNUS

3.2.1. Tlomydyenue, XpaHeHHe, KOMOMHMpPOBAaHHE, IepeAada WIM JH0O0e Jpyroe
WCI0JIb30BaHKE MEPCOHATBHBIX JaHHBIX paboTHUKA [IOY MOXKET OCyIIeCTBIATHCS UCKITIOYUTENHHO
B LIeJsIX obOecrievueHus COOMIOACHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBHIX aKTOB, COJACHCTBUS
paboTHUKAM B TPYAOYCTPONCTBE, OOYUCHHH M MPOJBIDKEHUU MO CIyx0e, oOecredeHus JTUIHOU
0€30MacHOCTH COTPYAHUKOB, KOHTPOJS KOJMYECTBA W KayecTBa BBIMOJHAEMON paboThl U
obecrnieueHns COXpaHHOCTH UMYIIIECTBA.

3.2.2. Ilpu onpenenennn o0beMa U cojiepkaHusl, 00pabaThIBaEMBbIX IIEPCOHANBHBIX JAHHBIX




pabornuka 3aBeaytommii JIOY momkeH pykoBoacTtBoBathesi Kouctutyrmeidn Poccuiickoii
®enepanyn, Tpy10BBIM KOJIEKCOM U MHBIMH (heepabHBIMU 3aKOHAMHU.

3.2.3. Bce mepconanbHble AaHHBIE pabOTHHMKA TMONy4alOTCs y Hero camoro. Ecim
IepcoHalbHbIE JaHHblE coTpyAHUKA JIOY BO3MOKHO NOJY4YUTH TOJBKO Y TPETHEH CTOPOHBI, TO
pabOTHUK JOJDKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee, M OT HEro JOJDKHO OBITh MOJIY4EHO
IIMCbMEHHOE COTJIacHe.

3.2.4. 3aBenylommuii JIOIMIKOJBHBIM 00pa30BaTEIBLHBIM YUPEKACHUEM JOJDKEH COOOUIUTH
pabOTHHKY O MeJsIX, MPEanojaraeMblX HCTOYHHUKAX M CHOCO0aX MOJYYEeHHUS TEePCOHATBHBIX
JAHHBIX, a TAK)XKE O XapaKTepe MOJIeKAIUX MOTyUYEHUIO IEPCOHAIbHBIX JaHHBIX U MOCIEICTBUAX
0TKa3a COTPYAHMKA J1aTh NUCbMEHHOE COTJIache Ha UX IMOJyUYEHHE.

3.2.5. He nomyckaercst mosryueHue u o0paboTKa MepcoHaIbHBIX TaHHBIX padoTHHKa JJOVY 0
€r0 MOJUTUYECKUX, PEIUTHO3ZHBIX M MHBIX YOSKIECHUSIX U YAaCTHOM KU3HH, a TAKKE O €ro YJICHCTBE
B OOIIIECTBEHHBIX O0BEAMHEHUSX WIIH €T0 MTPOQPCOIO3HON JIEATETLHOCTH, 32 UCKITIOYCHUEM CITyJaeB,
MIPEAYCMOTPEHHBIX 3aKOHOIaTENBCTBOM Pocculickont denepannu.

3.2.6. PaboTtonaTesnb HE MMEET MpaBO MOJIydaTh U 0OpaldaThIBaTh MEPCOHAIbHBIE JAHHbBIE
paboOTHUKA O €ro YJIEHCTBE B OOIIECTBEHHBIX 00BEANHEHUAX WIN €ro MPo(CcOor03HON AEITETbHOCTH,
3a UCKIIIOYEHHEM CITy4aeB, IPEeyCMOTPEHHBIX (eepalbHbIMU 3aKOHAMH.

3.2.7. llpm TpUHATAU pEUICHHH OTHOCHTEIBHO pAaOOTHWKA HA OCHOBAaHWH €O
MEePCOHAIBHBIX JAHHBIX HE JOMYCKAETCS UCIOJIb30BAHUE JAHHBIX, NOJYYECHHBIX UCKIIOYUTENBHO B
pe3ysbTaTe UX aBTOMaTHU3UPOBAHHOW 00paOOTKU MIIH 3JIEKTPOHHOTO MOJTyYEHHUSI.

3.3. [IpunHIMner 00pabOTKH NePCOHATBHBIX JIAHHBIX paboTHHKOB JIOV:

* 3aKOHHOCTH IIeJIeH ¥ CIOCO0OB 00pabOTKH MePCOHATBHBIX JAHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUS lieei 0OpabOTKM MEPCOHATBHBIX JAHHBIX LIEJISM, 3apaHee OIpPE/IeTICHHBIM U
3asiBJICHHBIM TpU cOOpe MEepCOHANbHBIX JaHHBIX, a TaKXe MOJHOMOYMSIM pabOTHHKA,
OCYIIIECTBJISIONMIETO 00pabOTKY MEPCOHAIBHBIX TAHHBIX;

* COOTBETCTBHS 00bEMa M XapakTepa 00padaThIBa€MBbIX MEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH EPCOHATIBHBIX TAHHBIX LEJISIM 00pa0OTKH EPCOHATBHBIX JTAHHBIX;

* JIOCTOBEPHOCTH TIEPCOHAJBHBIX JAaHHBIX, HMX JOCTATOYHOCTH MJisi Lenei oOpaboTkwy,
HEJOMYCTUMOCTH OOpabOTKM NEPCOHAIBHBIX TaHHBIX, HM30BITOYHBIX MO OTHOUICHHIO K
LEJISIM, 3asIBJICHHBIM MpU cOOpe MEePCOHATBHBIX TaHHBIX;

* HEJOMYCTHUMOCTH OOBEAMHEHHUS CO3JaHHBIX JIIsi HECOBMECTUMBIX MEXAy co0oil meneit 6a3
JTAHHBIX UH(POPMAIIMOHHBIX CUCTEM MEPCOHAIBHBIX JAHHBIX.

3.4. B ciyyasix, HEMOCPEICTBEHHO CBSI3aHHBIX C BOMPOCAMM TPYIOBBIX OTHOLICHHH, B
cooTBercTBUU cO CT. 24 Koucrurynuu Poccuiickoii @enepaiud BO3MOXKHO IOJYy4YEHUE U
00paboTKa JaHHBIX O YAaCTHOM U3HU paOOTHUKA JOUIKOJIBHOTO OOpa30BaTEIbHOTO YUpEXKICHUS
TOJIBKO C €ro MUCHbMEHHOTO COTJIACHS.

3.5. K o6paboTtke, nepeaaye u XpaHEHHIO MIEPCOHATBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh
JOCTYII COTPYAHUKH JTOMIKOILHOTO 00pa30BaTEIbHOIO YUPEKACHHUS.

3.6. Ucnonb3oBaHue NEpCOHATBHBIX TaHHBIX BO3MOXKHO TOJILKO B COOTBETCTBHHU C LIETISIMHU,
OTpeNeMBIINMU UX MoiydeHue. [lepconanbHble JaHHBIE HE MOTYT OBITH HCIOJIb30BaHbI B LIETSAX
MIPUYMHEHUS UMYIIECTBEHHOTO M MOPAJILHOTO Bpe/a IpaxaaHaM, 3aTpyIHEHUS peau3alluy paB u
cBoOoJ rpaxkaan Poccuiickoit denepauuu. Orpannyenue npas rpaxaad Poccuiickoit deneparyu
Ha OCHOBE MHCIIOJIb30BaHUsI HHPOpPMALUU 00 HMX COIMAIBbHOM IPOUCXOXKJIEHHH, O PacoBOii,
HaIlMOHAJIbHOM, S3bIKOBOM, PEIMTMO3HON U MapTHUIHOM MpUHAAIEKHOCTH 3alpellieHo U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEIBCTBOM.

3.7. Tlepenaua mnepcOHAIBHBIX JAHHBIX pPAOOTHHKA JIOIIKOJBHOIO 0Opa30BaTEbHOIO
YUpEXJIeHUs] BO3MOXKHA TOJIBKO C COIVIacusi pabOTHHKA B CilydasX, HNPSIMO MPeIyCMOTPEHHBIX
3akoHoarenbeTBOM Poccuiickoit denepanmm.

3.8. Ilpu mepenade mepCOHANBHBIX JaHHBIX paboTHHKA 3aBenytomuid JIOY pomkeH
coOIII0IaTh ceayIolIe TpeOoBaHuUS:

* He cooOmare NepcoHalbHble TaHHblE pPAaOOTHHKA TpPEThe CTOpoHE 0€3 MHCBMEHHOTO
cornacusi pabOTHHKA, 3a HCKIIOUYCHHEM CIy4aeB, KOI/la 3TO HEOoOXOAMMO B LEINAX




MPEIYIPEXKACHUS Yrpo3bl JKU3HH U 3JI0POBBIO pabOTHUKA, a TaKkKe B CIydasx,

YCTaHOBJICHHBIX (pe/iepaTbHbIM 3aKOHOM;

* HE CcooOmaTh TMEepCOHAJbHBIC [aHHBIE pPAOOTHWKA B KOMMEPYECKHX IeNsix 0e3 ero
MMMCEMEHHOTO COTJIACHS;

*  MPEeAyNpeIuTh JHI, MOTYYAIONUX MEePCOHANBHBIC JaHHbIC Pa0OTHUKA, O TOM, YTO 3THU
JAHHBIE MOTYT OBITh HCIIOJIB30BAHBI JIUIIb B LENSIX, JUIS KOTOPBIX OHH COOOIICHBI, H
TpeOOBaTh OT ATHX JIMIl MOATBEPKICHUS TOTO, YTO A3TO MpaBWIO coOmoneHo. Jluma,
MOJTy4YalolIue TIePCOHABHEIE TaHHBIC PAaOOTHUKA, 0053aHbBI COOJIOIATh PEKUM CEKPETHOCTH
(koHpUaeHIMATBHOCTH). JlaHHOE TIOJIOKEHHWE HE pacHpOCTpaHseTCs Ha OOMEH
MEPCOHAIBHBIMU JIAHHBIMH PAOOTHUKOB B TMOPSIKE, YCTAHOBICHHOM (helepaabHbIMH
3aKOHAMH;

* paspemiath JIOCTYl K TEPCOHAIBHBIM JAaHHBIM pPAOOTHHKOB TOJBKO  CIEIHATBEHO
YIIOJTHOMOYCHHBIM JIMIIAM, OTPEIeICHHBIM mpruka3oM 1o JIOY, mpu 3ToM yka3zaHHBIC JTUIA
JOJKHBI UMETh IPABO IMOJIy4aTh TOJHKO T€ MEPCOHATBbHBIC JTaHHBIC PAaOOTHHKA, KOTOPHIC
HEOOXOIUMBI JUTSI BBITIOJTHEHUSI KOHKPETHBIX (DYHKITHI;

* HE 3ampammuBaTh WHOOPMAIUIO O COCTOSHUU 370pOBbS PaOOTHHKA, 32 MCKIIOYCHHEM TEX
CBEJICHHIA, KOTOPBIC OTHOCSATCS K BOMPOCY O BO3MOXKHOCTH BBIMOJTHEHHS PaOOTHHKOM
TPYAOBOH (YHKIINH;

* [epelaBaTh MEPCOHAIBHBIC JaHHBIE Pa0OTHUKA MPEICTABUTEIISIM PAOOTHUKOB B TIOPSIKE,
YCTaHOBJIEHHOM TpyIOBBIM KOJEKCOM, W OTPAaHWYMBATH 3Ty HWH(POPMAIUIO TOJIHKO TEMH
MEePCOHATBHBIMUA  JaHHBIMH pPAa0OTHWKA, KOTOPBIE HEOOXOJWMBI JUISI  BBITIOJTHEHUS
YKa3aHHBIMH TPEJCTABUTEIIIMA UX (DYHKITUH.

3.9. Ilpu mepenave mepcOHANBHBIX TAHHBIX paOOTHHKA (B TOM YHCIIE W B KOMMEPYECKHX
nensx) 3a npenens JJOY 3aBemyroniuii 1€TCKUM CaJoM HE JIOJDKEH COOOIIaTh 3TH JaHHBIC TPEThel
CTOpOoHE 0€3 MUCHPMEHHOrO corylacus pabOTHHKA, 3a MCKIIOUYEHHWEM CIy4aeB, KOIJa 3TO
HEO0OX0IMMO B HEJSIX MPEAYNPEKICHUS YIpo3bl )KU3HHU U 370POBbI0 paOOTHUKA WIH B CIIydyasx,
YCTaHOBJICHHBIX (peiepabHbIM 3aKOHOM.

3.10. Ilepemaua TmepCcOHANBHBIX JaHHBIX paOOTHWKA B Tpeneiax JIOIIKOJIBHOTO
00pa30BaTeNIbHOTO YUPEXKACHUS OCYUIECTBIISIETCS B COOTBETCTBUM C JIOKAJbHBIMH HOPMATHBHBIMU
aKTaMU yUPEKICHHUS.

3.11. He pmomyckaercs OTBeuaTh Ha BOIIPOCHI, CBSI3AHHBIE C Iepenadyeil MmepcoHalbHOU
nHpopMmaiuu 1o Tesneony wim ¢akcy.

3.12. Bce mepbl KOH(DHUISHIIMATLHOCTH TIpH cOope, 00paboTKe U Mepeaadn MepCcoOHAIBHBIX
JAHHBIX COTPYAHHUKA pACHpPOCTPAaHAIOTCS Kak Ha OyMaxkHble, TaK M Ha OJIIEKTPOHHbBIE
(aBTOMATHU3MPOBAHHBIE) HOCUTETU HH(MOPMAITUH.

4. DPOPMUPOBAHUE U BEJJEHUE JIMYHBIX JIEJI PABOTHHUKOB J10Y

4.1. JImunoe neno pabOTHHUKA JIOIIKOJIEHOTO 00pa3oBaTENIbHOTO YUPEKICHUS (popMupyeTcs
nocJjie U31aHus IpUKasa o ero npuéme Ha padory.

4.2. IlepBoHayanbHO B JHMYHOE JICJIO TPYNNUPYIOTCS JOKYMEHTBI, COJEpIKAIIHe
[IepCOHAIbHbIC JIaHHbIE paOOTHHKA, B MOPSJIKE, OTPaKaIOLIeM Ipoliecc npuéma Ha paboTy:

* 3asBlIeHHME PaOOTHHUKA O IIpUeMe Ha paboTy;

*  aHKeTa;

* aBToOuorpadus;

*  XapaKTepUCTHUKA-PEKOMEH/aIus;

*  KOIUS MpHKa3a o MpuéMe Ha paboTy B IOIIKOJIBbHOE 00Pa30BaTEIbHOE YUPEKICHHE;

* pacnucka paboTHMKa 00 O3HakoMyIeHMM ¢ jgokymeHTamu JIOVY, ycTaHaBIUBaIOMIUMU
NOpsAZIOK 00pabOTKM MEPCOHAIBHBIX JaHHBIX PAaOOTHHMKOB, a TaKke 00 ero mpaBax M
00s13aHHOCTAX B ATOM 00J1acTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIGHMH €ro C JIOKaJbHHIMH HOPMATUBHBIMU aKTaMHU
JIOUIKOJIBHOTO 00pa30BaTeNbHOTO YUPEIKACHNUS; BHYTPEHHSSI OIHCh.




4.3. Bce MOKYyMEHTHI JIMYHOTO Jejia MOJIINBAIOTCS B 00JI0KKY 00pasia, yCTaHOBJIEHHOTO B
JIOIITKOJTBHOM 00pa30BaTEIbHOM YUPEXKICHUH; HA 00JI0KKE JOJDKHBI OBITh (haMUITUsI, UMSI, OTYECTBO
COTPYZIHUKA.

4.4. JluyHoMy ey TPHCBAMBAETCS HOMEpP, KOTOPbIH (uKcupyeTcs B JKypHale ydéra
JTUYHBIX J1es. Homep JIM4HOTO Niena COTpyAHMKA AETCKOTO caja MPOCTABISETCS B BEPXHEM JICBOM
yII1y OOJIOKKH JIena.

4.5. K amkere B JIMYHOM Jeine mpukieuBaercs Qortorpadusi padoTHuka (0€3 TOJIOBHOTO
yoopa) hopmara 3x4.

4.6. B muunom pene pabGotHuka JIOY Benercs BHYTPEHHSSI ONMChb, KyJda 3aHOCATCS
HAaMEHOBAHMSI BCEX IMOJIIMTHIX JTOKYMEHTOB, JaTa MX BKJIIOUEHHS B JIEJNO, KOJIMYECTBO JIUCTOB, a
TaKKe Jara MU3bATHA AOKyMEHTa W3 Jefla ¢ yKa3aHWEeM JIUIA, U3BSIBIIETO JOKYMEHT, M MPHYUHY
U3BATHS. B cirydae BpeMEHHOTO U3BATHS JOKYMEHTA BMECTO HETO BKJIAIBIBACTCS JINCT-3aMEHHUTEb.
W3bsiTHE MOKYMEHTOB W3 JIMYHOTO JIeJia TPOW3BOJAUTCS HCKIIOYHTEIBHO C pa3perieHus
3aBEyIOUIETO JIOMIKOJIFHBIM 00pa30BaTeNIbHBIM yUpeXKIeHHEM. BHYTpEHHsIsI OTIMCh TIOITMCHIBACTCS
JETOTIPOU3BOANTENEM, C YKa3aHUEM JaThl COCTABJICHUSI.

4.7. Bce TOKYMEHTHI, TIOCTYIAIONINE B JIMYHOE JIENO, PACIOaraloTcss B XpOHOJIOTHUECKOM
TIOPSITIKE.

4.8. He nomyckaeTcd BKIIOYaTh B JIMYHOE JIEJIO JOKYMEHTHI BTOPOCTENEHHOTO 3HAYCHMS,
uMmeromue BpeMeHHbie (1o 10 7eT) cpoku XpaHEHUs, HalpHUMep, CIIPABKH C MECTa JKUTEIbCTBA, O
COCTOSIHUH 37I0POBBSI, O CEMEHHOM TOJI0KEHUH H T.I1.

4.9. Jluctel JOKYMEHTOB, TOJIIUTHIX B JUYHOE [0 paOOTHUKA JOMIKOJIHLHOTO
00pa30BaTEILHOTO YUPEKICHHS, HyMEPYIOTCSI.

4.10. Ankera sBJISIETCS OCHOBHBIM JOKYMEHTOM JIMYHOTO JieJia, MPEICTABIISIONINM COO0
nepeyeHb BOIMPOCOB O Ouorpaduyeckrux NaHHBIX COTPYAHHKA, ero oOpa30oBaHUM, BBIMNOJIHIEMOMN
paboTe c Hauyajga TpPYAOBOM JEATENBHOCTH, CEMEHHOM TIOJIOKEHUH, MECTe MPOMHCKH WM
MIPOXKUBAHUS U T.M. AHKETa 3aMOJIHAETCS paOOTHUKOM CaMOCTOATEIBHO MpU OpopmIiIeHHH npuéma
Ha paboTy B JOIIKOJHHOE 00pa30BaTEIHLHOE YUPEIKICHUE.

4.11. Tlpu 3amoJHEHWH aHKEThl PAOOTHUK JOJDKEH 3alojHATh Bce e€ rpadbl, Ha BCe
BOINIPOCHI JaBaTh MOJHBbIE OTBETHI, HE JOMYCKAaTh HCHPABICHUN WM 3a4epKUBAHHS, MPOUYEPKOB,
MIOMapoK, B CTPOTOM COOTBETCTBUU C 3aITUCSMU, KOTOPBIE COJEPIKATCS B €r0 JUYHBIX TOKYMEHTaX.
OTtpunarenbHble OTBETHI B rpadax aHKEThI 3alMChIBAIOTCS 0€3 MOBTOPEHUS BOIPOCa.

4.12. Ipu 3anonnHenuu rpadsl «OO6pazoBaHue) ClIEAYEeT MPUMEHSThb CIEAYIOIINe
(GhOpMYyITMPOBKU B 3aBUCUMOCTH OT TOTO, KAKOH JIOKYMEHT UMeeTCs Y paOOTHHKA!

*  «BBICILIEEY;

*  HETOJHOE BhICILIEEY;

*  «cpenHee crenuaibHOey;
*  HEMOJHOE Cpe/IHee».

4.13. B rpade «bmkaiiiye poJCTBEHHUKI MEPEUUCISIOTCS BCe WICHBI CEMbH PabOTHHKA
JIOY ¢ ykazaHueM CTemneHUu poAcTBa (OTel, MaTh, MYX, JK€Ha, ChIH, J0Yb, POJAHBIC OpaT U cecTpa),
Janee TMepevHcsioTcss OMU3KHe POJCTBEHHUKHU, IMPOKMBAIOIIME COBMECTHO C pPabOTHUKOM.
VYka3bIBaroTcsa (paMuiusi, UMsi, OTYECTBO U JaTa POKICHHS KaXI0TO 4JieHa CEMbH.

4.14. B rpade «Boimonnsemas paboTa ¢ Hadajga TPYAOBOH NESTEIBHOCTH» OTPaXKAIOTCS
CBE/IEHUSI O PaboOTe B CTPOTOM COOTBETCTBUM C 3alUCAMHM B TPYIOBOW KHIXKKe. B TpynoByro
JeATeIbHOCTh He BKIIIOYAeTCs BpeMs ydeObl B 0011e00pa30oBaTeNbHbIX IKOJIAX, TPOPECCHOHATIBHO -
TEXHUUYECKUX U JPYTUX MPUPABHEHHBIX K HUM Y4eOHBIX 3aBeJeHUSIX. Bce 3amucu nmpou3BoasaTCs B
XPOHOJIOTHYECKOM TOPSIIKE.

4.15. AHKeTa TOANHUCKHIBACTCS JIUIIOM, IPUHUMAEMbIM Ha paboTy, U JEIOTPOU3BOAUTEIEM
JIOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKIECHUS IOCIEe CBEPKHU CBEJCHMMH, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOLIUMH JOKYMEHTAMH U 3aBEpseTCs MeuaThbio.

4.16. AsrtoOuorpadus - JAOKYMEHT, COJEpXKallUil ONucaHHe B XPOHOJOTHYECKOMH
MOCJIEIOBATEIbHOCTH OCHOBHBIX JTaloOB KM3HM M JEATeNbHOCTH mpuHuMaemoro B JIOY
paboTHHKa. ABTOOHOTpadusi COCTABISIETCS B IPOU3BOJIBHON (popme, 6€3 MOMAPOK U HCIIPABICHHH.




4.17. OCHOBHBIC MOMEHTBHI, KOTOPBIE JIOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpaduu:
*  (ammus, UMs, OTYECTBO;
*  YKUCIIO, MECSI] U TOJ] POKJICHUS;
* modydeHHOe oOpasoBaHue (THe, KOTJa, B KakUX Yy4EOHBIX 3aBEJCHUSAX, IO KaKOM
CHEIUATBLHOCTH);
*  BpeMs HayaJjla TPYJI0BOU 1A TEIbHOCTH;
* I[PUYMHBI IEpexojia Ha JPYyroe MecTo padoThI;
*  OTHOLIEHHUE K BOMHCKOW 0053aHHOCTH, BOMHCKOE 3BAHUE;
*  HaJIMYKE NMPABUTEIHCTBEHHBIX HATPaJ, MOOIIPEHUN;
*  CBEJICHUS O CEMEHHOM I0JI0KEHUH U OJIM3KUX POJCTBEHHHUKAX;
* JlaTa cOCTaBJIEHMs aBTOOMOIrpaduy U JIMYHAS NOJIUCH COCTaBISIEMOTO.
4.18. ABtoOuorpadus, cocraBieHHas npu npueme B JIOY, He MoAIEeKUT KOPPEKTUPOBKE.
[Ipn HEoOX0IMMOCTH BHECEHMS] M3MEHEHUN WJIU JOTOJHEHUH, OHU (PUKCUPYIOTCS Ha OTAECIBHOM
JUCTE, TOAMKUCHIBAIOTCS paOOTHUKOM C YKa3aHHMEM JaThl M MPUOOLIAIOTCS K IEpBUYHOM
aBToOMorpapuu. B ciaydae Oonbliux M3MeHEHHI OMorpaduyeckux JaHHBIX paOOTHHMKA OT HEro
MOXeET OBITh 3aTpe0oBaHa OOHOBJIEHHAsI aBTOOHOTpadusi.
4.19. AstoOuorpadusi He 3aBepsieTcsl TMOAMHUCIMU  3aBEAYIOLIETO  JOMIKOJbHBIM
00pa30BaTeNIbHBIM YUPEKICHUEM WM NI€YaThIO.
4.20. Komum 10kyMeHTOB 00 00pa3oBaHMHM  3aBEpAIOTCA  JIMYHON  TOJIHUCHIO
JIeIONIPOU3BOUTENS MTOCIIE CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.
4.21. JluuHoe neno BenETCs Ha MPOTSHKEHUM BCEW TPYIOBOW JESITENBHOCTH pabOTHHKA
JIOVY. V3meHenus, BHOCUMBIE B JINYHOE JIEJ10, JOKHBI OBITh TTOATBEPKIEHBI COOTBETCTBYIONITUMHU
JOKYMEHTaMH.
4.22. Jlenonmpou3BOAUTENb TMPUHUMAET OT TPUHHMAEMOro Ha paboTy paboTHHKA
JOKYMEHTBI, TPOBEpPSIeT MOJIHOTY MX 3alOoJHEHHS M MPaBWILHOCTb YKa3blBAEMBIX CBEJCHUN B
COOTBETCTBUU C MPEABABICHHBIMU UM JOKYMEHTAMH.

5. YHET U XPAHEHUE NIEPCOHAJIBHBIX JTAHHBIX PABOTHUKOB

5.1. Jluunaple nenma, B KOTOPBIX XpaHATCS IEPCOHAIbHBbIC NaHHbIe paboTHHKOB JIOVY,
SIBJISIFOTCA TOKYMEHTaMU «/{J11 BHYTPEHHET O MOJIb30BaHUSD.

5.2. JInyHO€ N1€70 pPErucTpUpPYyeTCs, O YeM BHOCUTCA 3amuch B «OKypHan ydéra JIMYHBIX
nenmy». XKypHai coIepXuT clieAyroue rpadml:

*  TOPSAKOBBIA HOMEP JINYHOTO JENa;

*  (amunus, UMs, 0OTYECTBO pabOTHUKA JOIIKOJIBHOIO 00pPa30BaTEIbHOTO YUPEKACHUS;

*  J1aTa OCTAaHOBKH JIeJa Ha yYeT;

* JlaTa CHATHS JeJia C y4eTa.

5.3. JIuunHble fena pacrojarairTcs B MOPSAIKE COTIACHO UX HOMEpaM JInOO B anaBUTHOM
MOPSIKE.

5.4. Tlocne yBosibHEHHs pPaOOTHHKA MJONIKOJBLHOTO OOpPa30BATENBHOTO YUPEKICHHS B
JUYHOE JIeTI0 BHOCSITCS COOTBETCTBYIOIIME TOKYMEHTHI (3asBJICHHE O PACTOPXKEHHUU TPYIOBOTO
JIOTOBOpA, KOMHs MPHKa3a O PaCTOPKEHUH TPYAOBOTO JOTOBOPA), COCTABISIETCS OKOHYATEIbHAS
OTIHCh, CAMO JTUYHOE JIeI0 OPOPMIIIETCS U TIepeaeTCs Ui XpaHEHUs!.

5.5. Jlnunble Aena COTPYAHUKOB, yBOJeHHBIX U3 JIOY, XpaHATCS B apXuBe JOUIKOJIHHOTO
00pa30BaTEeNLHOTO YUpEKAeHUS B al(haBUTHOM TMOPSJIKE.

5.6. He nomyckaercs:

* cooOmaTh NepcoHalbHbIE JaHHbIE paOOTHUKA TPEThEeil CTOPOHE 6e3 MUCHMEHHOTO COTJIACHUs
paboTHUKA, 32 MCKIIOUEHHUEM CIy4aeB, KOTJa 3TO HEOOXOJUMO B LETSAX MPEAYIPeKACHUS
yrpo3bl KH3HU H 3I0pPOBbI0 pabOTHHKA, a Takke B CIy4asX, YCTAaHOBJICHHBIX
3akoHoarenbeTBoM Pocceniickont denepannuy;

* cooOIarh nepcoHaabHbIE JaHHbIE pA0OOTHUKA B KOMMEPYECKHX IIeIsX 0e3 ero miCbMEHHOTO
corJiacus;




* 3ampamuBaTh MHPOPMALMIO O COCTOSHHU 3J0POBbS pabOTHHMKA JIETCKOrO cana, 3a
UCKIIIOYEHUEM TEX CBEACHUN, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIIOJHEHUS
pabOTHUKOM TPYAOBOH (PyHKIHU.

5.7. Jloctynm K NEepCOHAIBHBIM JAHHBIM PAOOTHHUKOB pa3peuIaeTcsi TOJIBKO CIIEHUAIBHO
YIIOJTHOMOYEHHBIM JIMIAM, IIPY 3TOM YKa3aHHBIE JIMLA JO0JDKHBI HMETh IPaBO MOJIYy4aTh TOJBKO TE
nepcoHanbHble JaHHble padoTHHKa JJOY, KOTOpble HEOOXOIUMBI IS BBHITOJHEHHS KOHKPETHBIX
GbyHKIUH.

5.8. Bce Mepsl KOHOHUISHIHMATHHOCTH NMPH y4eT€ W XPAHCHWU NEPCOHAIBHBIX JaHHBIX
COTPYIHMKA PACHPOCTPAHSIOTCS KaK Ha OyMa)KHbIE, TaK U HA AJICKTPOHHBIC (ABTOMATU3UPOBAHHBIE)
HOCHUTEN UH(POPMALIUH.

5.9. XpaHeHne nepcoOHAIBHBIX JAHHBIX JOJDKHO MPOUCXOIUTH B MOPSIKE, UCKIIOYAIOIIEM
WX YTpaTy WM UX HEMPaBOMEPHOE UCIOIb30BaHUE.

6. JOCTYII K NEPCOHAJIBHBIM JAHHBIM PABOTHHUKOB J10Y

6.1. BHyTpeHHUi1 1OCTYyM (AOCTYI BHYTPH IOUIKOJIBHOTO 00pa30BaTEILHOTO YUPEKICHNU).

6.1.1. [IpaBo gocTyma K epcoHaNbHBIM JIaHHBIM paboTHUKa JIOY MMEroT:

6.1.2. TlepedeHp mHI, WMEIOMHUX JOCTYIl K TI€PCOHAIBHBIM JaHHBIM pPaOOTHUKOB,
OTpeJeNsieTCs MNPUKa30M 3aBEIYIOUIETO0 M TMHCbMEHHOTO 00s3aTenbcTBa O HepasIrilalieHun
MEePCOHANTBHBIX TAHHBIX PAOOTHUKOB.

6.2. BaemrHuii 1ocTy1.

6.2.1. K 4wmciay MaccoBBIX TOTpPEOHTENCH IEepPCOHANBHBIX JIaHHBIX BHE JIOMIKOJBHOTO
00pa30BaTEeNIbHOTO YUPEXKJEHUS MOKHO OTHECTH TOCYJapCTBEHHbIE W HETrOCYAapCTBEHHBIE
(YHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Ham3opHO-KOHTpPOJIbHBIE OpraHbl UMEIOT JOCTYN K HHGOpPMAIMU TOJIBKO B cdepe
CBOEH KOMIIETEHIINH.

6.2.3. Opranuzamnmu, B KOTOPbIE COTPYIHHUK MOXET OCYIIECTBIISITh TEPEUUCICHUS
JNEHe)KHBIX CpPEACTB (CTpaxoBble KOMIAHHM, HETOCYAApCTBEHHBIE MEHCHUOHHBIE (HOHBI,
OaroTBOpPUTEIbHBIE OpraHU3allM, KPEAUTHBIE YUPEKICHHS), MOTYT TMOJYYHUTh JOCTYI K
MePCOHAIBHBIM JIAHHBIM pa0OTHUKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO Pa3pelIeHHs.

6.2.4. [lepenaya nepcoHalnbHbIX JaHHBIX coTpyaHuka JIOY Apyrum opraHu3anusam:

* CBelleHUS O pabOTaroleM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITH IMPEIOCTABIICHBI
JIpyroi oOpraHu3alllyd TOJIBKO C MHCbMEHHOTrO 3ampoca Ha OJlaHKe OpraHu3aluu, C
MPUJIOKEHUEM KOITUU HOTApHAJIbHO 3aBEPEHHOTO 3asiBICHUs paOOTHHUKA;

* [EepCOHANbHBbIE JIaHHBIE pa0OTHUKA JIETCKOTO CaJa MOTryT OBITh MPEJOCTaBICHBI
POJCTBEHHUKAM WM YJI€HaM €ro CeMbHU TOJBKO C MUCHBMEHHOIO pa3peuieHus CcaMoro
COTpYJIHHKA.

* B Ciydae pa3Bojia ObIBIIAsi cympyra (Cympyr) UMEIOT MpaBO OOpaTUThCA B JIOMIKOJIHHOE
00pa3oBaTelIbHOE YUYPEKICHHE C MHCHbMEHHBIM 3allpOCOM O pa3Mepe 3apabOoTHOM ILIATHI
corpynnuka 6e3 ero cornacus (YK P®).

7. BAIIUTA MEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB 10Y

7.1. Tlon yrpo3oil UM ONacCHOCTBIO YTpaThl NEPCOHAIBHBIX JAHHBIX MOHUMAETCS €IMHUYHOE WM
KOMIUIEKCHO€, pealbHOe MM [OTEHUUAIbHOE, AaKTUBHOE WJIM [ACCUBHOE IpPOsBIEHHUE
3JIOYMBIIIJICHHBIX BO3MOYKHOCTEH BHEUIHMX WJIM BHYTPEHHUX MCTOYHHKOB YIpO3bl CO3/1aBaTh
HeOJIaronpusTHbIE COOBITHS, OKa3bIBaTh JAeCTaOMIM3MpPYIOIIEe BO3/AEHCTBHE Ha 3alllUIIAEMYIO
nH(pOpMaIIHIO.

7.2. Puck yrpo3sl JOObIM HWH(POPMALMOHHBIM pecypcaM CO3Mal0T CTUXUIHBIE OeacTBuS,
SKCTpEMalIbHbIE CUTYallMH, TEPPOPUCTUUECKUE JCHCTBUS, aBapUU TEXHUUYECKUX CPEICTB U JMHHUM
CBSI3HU, pyrue 0ObEKTUBHbIE OOCTOSTENLCTBA, a TAKXKE 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIE
B BO3HMKHOBEHHUH YIPO3bI JIUIIA.



7.3. 3amura NEpCOHAIBHBIX JAAHHBIX NPEJICTABIAET COOOM JKECTKO periJaMEeHTHUPOBAaHHBIA U
JTMHAMHYECKHA-TEXHOJIOTUYECKUI  MPOIECC, MPEayNpeKIAloNIuil  HapyIIeHue JOCTYITHOCTH,
[[EJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(MUICHIIMAIHLHOCTA TEPCOHAIBHBIX JaHHBIX M, B KOHEYHOM
cdere, 0OECHEUMBAIOIIMIA JOCTATOYHO HAJSKHYIO O0€30MacHOCTh HWHGOpMAIMA B IPOIEeCcce
YIPABICHYECKOH ©  TPOU3BOJACTBCHHOW JIEATEIBHOCTH  JOUIKOJBHOTO  00pa30BaTEIBHOTO
VAPESIKICHUS.

7.4. 3ammTa MEpPCOHATBHBIX TaHHBIX PA0OTHHKA OT HEMPABOMEPHOTO HX HCIOJIB30BAHUS WITH
yTpaTel Jl0JDKHA ObIThb oOecrieyeHa 3aBenyromuM JIOY 3a cueT cpeacTB  JIOLIKOJIBHOIO
00pa30BaTEIILHOTO YUPESHKICHUS B IMOPSIIKE, YCTAHOBICHHOM (eIepaIbHBIMHU 3aKOHAMH.

1.5. "Buympennas 3awguma’'.

7.5.1. OCHOBHBIM BWHOBHHKOM HECAHKIIMOHHPOBAHHOTO JOCTYNAa K TIEPCOHAIBHBIM JIaHHBIM
SBJIICTCSA, KaKk TMPaBUJIO, IEpPCOHAN, padoTalmuid ¢ JOKYMEHTaMH U 0a3aMd JIaHHBIX.
PermameHTarus gocrtyna mepcoHana K KOH(PHUICHIIMATHHBIM CBEICHHSAM, JOKyMEHTaM W 0a3am
JAHHBIX BXOJHUT B YHUCJIO OCHOBHBIX HANPAaBICHWH OPraHU3alMOHHOW 3alIUThl WHPOPMAIUU U
MpeHa3HaYeHa I pa3TpaHUYCHUs TOJTHOMOYMH MEXIy aQJMHHHCTPAIMCH W CIeNHUaIHCTaMU
JIOIITKOJIBHOTO 00Pa30BaTEIIbHOTO YUPEKICHUS.

7.5.2. Hduna obecrieueHusl BHYTPEHHEN 3alMTEl [EPCOHANLHBIX MNAHHBIX paboTHHKOB JIOY
HEO0XO0JIMMO COOII0NATEL P MEDP:

* OrpaHMYEHHE M pErJIaMeHTaIMsl cocTaBa pPaOOTHUKOB, (PYHKIMOHAJbHBIE OO0S3aHHOCTH
KOTOPBIX TPEOYIOT KOH(DHUICHIIMATLHBIX 3HAHUH;

* cTporoe u3bupaTenpbHOe W OOOCHOBAHHOE pAaCHpeesieHHe IOKYMEHTOB U HHGOpPMAITUH
MEXy paOOTHHKAaMU JIETCKOTO CaJia;

*  palMoOHAJIBHOE pa3MelieHHe padoYMX MECT pPaOOTHHUKOB, MPH KOTOPOM HCKITIOYAIOCH OBI
OECKOHTPOJILHOE MCIOJIb30BAaHUE 3alTUIIIaeMOi HHpOpMaInu;

* 3HaHME PAOOTHUKOM JOIIKOJHLHOTO O0O0pa30BaTENBHOTO  YUPESKICHHS  TpeOOBaHUU
HOPMaTHUBHO-METOIUYECKUX JOKYMEHTOB TI0 3aIuTe HHPOPMAIIUKA U COXPAaHECHUH TalHBI;

*  HaIMYME HEOOXOJMMBIX YCIOBHM B TOMEIICHHH JIsi PabOThl ¢ KOH(UIACHIIMATHLHBIMHU
JTOKyMEHTaMH U 0a3aMu JaHHBIX;

*  OMpeJeeHUE W periiaMeHTaIHs COCTaBa pabOTHUKOB, UMEIOIIUX MPaBO JOCTyNa (BX0Ja) B
MOMEIeHNE, B KOTOPOM HAaXOJUTCS BEIYMCIIMTENIbHAS TEXHUKA,

*  OpraHu3zaius MopsaKa YHHUTOXEHUs HHDopMaIuu;

* CBOEBpPEMEHHOE BBISBJICHUE HaApYIICHUs TPEOOBAHHWM pPa3peIIUTEIbHOW CHCTEMBI JOCTYyIa
pabOTHUKAMH;

* JIMYHBIE JIeJa MOTYT BBIJIaBAThCS JCIOMPOU3BOAMUTEIIO (CEKPETApI0) TOJIBKO 3aBEIYIOIINM
JIOY u B HCKIIOYUTENBHBIX CIydasX, MO MHCbMEHHOMY pa3peIICHUIO 3aBEAYIOIErO
JNETCKUM CaJoM, - PYKOBOJUTENIIO CTPYKTYpPHOTO TMOJpa3JeieHus (Hampumep, MpH
MTOJTOTOBKE MAaTEPUAJIOB JIJIs aTTeCTallui pabOTHUKA).

7.5.3. 3ammTa nepcoHaIbHBIX TAHHBIX COTPYAHHUKA Ha 3JIEKTPOHHBIX HOCUTEIISIX.

Bce mamnku, cogep:kaiiiue nepcoHalbHble TaHHBIE COTPYIHHUKA, JOJDKHBI ObITh 3alIUILEHBI TApOJIEM,
KOTOPBI cOOOIIaeTCsl PyKOBOIUTEINIO CITYKObI YIIPaBIECHUS IEPCOHATIOM U PYKOBOJUTENIO CIIYKOBI
MH(POPMAIMOHHBIX TEXHOJOTHH.

7.6. "Buewnsan 3amuma'’

7.6.1. Tlonq MOCTOPOHHHMM JMIIOM TOHHUMAeTCs I000€ JHII0, HE HMMEIOIIee HEMOCPEICTBEHHOTO
oTHOIIeHUs K JestenbHocTH JJOY, mocetutenu, pabOTHUKH IPYTUX OPraHU3AIMOHHBIX CTPYKTYD.
[TocTopoHHHME nHIa HE AOJDKHBI 3HATH pachpenenenue GpyHkiui, pabodre mporecchl, TEXHOIOTHIO
cocTaBleHusi, o(opmIileHUs, BEACHHUS U XpaHEHUS JOKYMEHTOB, JHYHBIX Jel U paboumx
MaTepHasoB y JAEJIOMPOU3BOAUTENS (CeKpeTaps).

7.6.2. [duna oOecreueHus BHENIHEH 3allMTHl  MEPCOHANBHBIX HAHHBIX COTpYAHHKOB JOVY
HE00X0aMMO COOIIOAATh PSAI MEp:

*  MOPSAOK MpHUeMa, y4eTa U KOHTPOJIS AeATEeIbHOCTH MOCETUTENEH;

* TMOPSAOK OXpaHbl TEPPUTOPHH, 3MaHUN M TIOMEIICHHWH JIOMIKOJIHLHOTO 00pa30BaTEIBHOTO
YUPEKICHHUS,




* TpeboBaHUs K 3aIuTe HH(GOPMAIMK IPYU HHTEPBHIOUPOBAHUHU U COOECETOBAHUSX.

7.7. Bce nuua, CBA3aHHBIE C MOJY4YeHHEM, OOpabOTKOM M 3alllMTOM TEPCOHANBHBIX JaHHBIX,
00si3aHBI MOANUCATh OO0S3aTENBCTBO O HEPA3IJIALICHUHM MEPCOHAJIBHBIX JAHHBIX pPaOOTHHKOB
JOUIKOJIBHOTO 00pa30BaTEIBbHOTO YUPEKICHNUS.

7.8. Kpome wMep 3amuThl TEPCOHANBHBIX [AHHBIX, YCTAHOBJICHHBIX 3aKOHOJATEIHCTBOM
Poccuiickoit ®@enepaiinu, 3aBeAyrOIIMi JOMIKOIBHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TAKKE
COTPYIHUKM MOTYT BBIpaOaTHIBATH COBMECTHBIE MEpPHI 3aIIUTHl TEPCOHANBHBIX JIAHHBIX
pabOTHUKOB.

8. MPABA U OBSI3AHHOCTU PABOTHHUKOB J0Y 11O 3AIIUTE UX
HNEPCOHAJIBHBIX TAHHBIX

8.1. 3akperuieHne mpaB paOOTHHKA, PETIAMEHTHUPYIONIUX 3alIUTy €ro IMEePCOHATBHBIX
JAHHBIX, 00€CTIEUNBACT COXPAHHOCTD MOJHON U TOYHON MH(OPMAIIHU O HEM.

8.2. PaboTHHKH JOJDKHBI OBITH O3HAKOMIICHBI TIOJT PACTIHCKY C JOKYyMEHTaMH JOMTKOJIBHOTO
00pa3oBaTEIbHOTO YUPEKICHUS, YCTAHABIUBAIOIIMMH TOPSIIOK 00pabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHHUKOB, a TaKke 00 WX MpaBaxX U 00SI3aHHOCTSIX B 3TOU 00JIaCTH.

8.3. PaboOTHHMK NOMIKOJIHHOTO 00pa30BATEIBHOTO YUPEKACHUS OO0S3yeTCsl MPEeNoCTaBIISTh
MepCOHANBHBIC JAHHBIE, COOTBETCTBYIOIIHNE TEHCTBUTEIHLHOCTH.

8.4. PaboTHHK MMeeT IpaBo:

*  Ha MOJHYIO HH(OPMAIHIO O CBOUX NMEPCOHATBHBIX TAHHBIX U 00pab0OTKE STUX TaHHBIX,

*  CBOOOTHOTO OECIUIATHOTO JOCTyNa K CBOMM TMEPCOHAIBHBIM JaHHBIM, BKIIIOYas MPaBO Ha
MoJlyueHue Komui J1to0oi 3amucH, cojepskalieil mepcoHajabHble JaHHbIE PaOOTHHKA, 3a
HCKJIIOUYEHHUEM CITy4aeB, MPEAyCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccutickoit @enepanuu;

* Ha OmpeJesieHHue CBOUX MPEICTaBUTENEH ISl 3alIUThl CBOUX MEPCOHAIbHBIX JaHHBIX;

* JOCTyma K OTHOCSIIMMCS K HEMY MEIUIIMHCKUM JaHHBIM C MOMOUIbIO METUIIMHCKOTO
CHeIHaucTa 0 CBOEMY BBIOODY;

* TpeOoBaTh UCKIIOUUTH WM UCIIPABUTh HEBEPHBIC UM HEIOJIHbIE NIEPCOHANbHbIE JaHHbIE, a
TakKe JIaHHbIe, 00paboTaHHbIE C HAPYIICHHEM TPEOOBaHMUIA,

* 1npu otkaze 3asenywomero JOY HCKIIOYNTH WM HCHOPABUTh NEPCOHANBHBIC TaHHbBIE
paboTHUKA UMEET MPaBO 3asBUTH B MHUCbMEHHOM (opMe 3aBeyIOIIEMY O CBOEM HECOIIaCuU
C COOTBETCTBYIOIIMM 0OOCHOBAHUEM TaKOTO HECOTJIACHS;

* IEepCOHAJbHBbIC JaHHBIC OIICHOYHOIO XapakTepa paOOTHUK JETCKOrO caja MMeEeT IpaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS;

* TpeOOBaTh W3BEIICHUS 3aBEAYIOIIMM JETCKMM CaJOM BCEX JIUI, KOTOPBHIM paHee ObuIH
COOOIIIEHbI HEBEPHbIE WM HEMOJIHbIE TMEepCOHaTbHbIE JaHHBbIE paboTHHKA, 000 BCeX
MIPOU3BEACHHBIX B HUX UCKIIOUCHUSX, UCIIPABIICHUSIX WM JIOTIOTHEHHSIX;

* o0OxanoBaTh B CyJe JIOOble HENpaBOMEpHbIC NEHCTBUN WM Oe37eCTBHS 3aBEAYIOLIETO
JOIIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpEeKJIEeHHEeM mpu o0paboTKe W  3al[uTe ero
MePCOHATBHBIX JTAHHBIX.

8.5. B mensax obecrneueHUs: AOCTOBEPHOCTH IEPCOHAIBHBIX JaHHBIX pabotHuku JJOY
00s3aHbI:

* 1npu opopMIEHHH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIE CBEICHHS B MOPSAIKE U 00bEME,
NpeAyCMOTpEeHHOM  HactosmuM [lonokeHueM u  3akoHoAarenbcTBOM  Poccuiickoit
Odenepauny;

* B CJy4yae M3MEHEHHUs CBOUX IMEPCOHAIBHBIX HAHHBIX, COOOIIATh 00 ATOM 3aBENYIOIIEMY
IETCKUM cagoM B TeueHue 10 maei.

8.6. PaboTHuKku ctaBsaT 3aBemytomiero JJOY B u3BeCTHOCTh 00 M3MEHEHUH (PaMUITUHU, IMEHHU,
OTYECTBA, JaThl POXKJEHHUS, YTO TOJIy4aeT OTpPaKEHUE B TPYIOBOM KHIDKKE Ha OCHOBAHUU
MIPEJICTaBICHHBIX JOKYMEHTOB. [Ipy HEoOXOAMMOCTH H3MEHSIOTCS JaHHble 00 00pa3oBaHUW,
npodeccuu, CIennanTbHOCTH, MPUCBOSHUH HOBOTO pa3psija v mp.

8.7. B nensx 3amuThl YaCTHOW >KU3HH, IMYHON M CEMEHHON TaiHbI paOOTHUKU HE JTOJKHBI
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OTKa3bIBAaThCSI OT CBOETO NpaBa Ha 0OpabOTKY NMEPCOHAIBHBIX JAHHBIX TOJBKO C UX COTJIACHA,
IIOCKOJIBKY 3TO MOXET IOBJIEYb IPUYMHEHUE MOPAIBbHOT0, MATEPUAIIBHOTO Bpe/a.
9. OTBETCTBEHHOCTH 3A PA3IJIAIIEHUE KOHOUJIEHITUAJIBHOM
UH®OPMAIIAU, CBSI3AHHOU C TEPCOHAJIbHBIMHA JAHHBIMHU

9.1. Ilepconanvuas omeemcmeeHHOCHMb - OHO W3 TJIABHBIX TPEOOBAaHMI K OpraHU3aIMd
(YHKIMOHUPOBAHUS CHUCTEMBI 3alIUTHl MEPCOHATBHON WHPOPMALUU U O0s3aTEIBHOE YCIOBHE
obecrnieueHus 3Hp(HEKTUBHOCTH ITON CUCTEMBI.

9.2. 3amwura mpaB paOOTHUKA, YCTAHOBJICHHBIX 3aKOHOJATEIHLCTBOM P® u HacTosmum
[lonoxeHueM, OCYyIIECTBIISETCA CYIAOM B ILENAX IPECEUEHHs] HENPAaBOMEPHOIO HCIOIb30BaHUS
MEPCOHATBHBIX JAHHBIX pPA0OTHUKA, BOCCTAHOBJICHUS HAPYIICHHBIX MPaB M  BO3MEIICHUS
MIPUYHMHEHHOTO yiep0Oa, B TOM YUCIJIe MOPaJIbHOIO Bpea.

9.3. Kaxxaplii COTPYIHUK JIOMIKOJIBHOTO 00pa30BaTeIbHOTO YUPEKACHUS, MOTYyIArOIINN IS
paboThl KOH(UIEHIMAIBHBIN TOKYMEHT, HECET €IMHOJIMYHYI0 OTBETCTBEHHOCTh 32 COXPAHHOCTh
HOCHTENS U KOHPUIEHIUAIBHOCTh HHPOPMAIUH.

9.4. Jluta, BUHOBHBICE B HApYyIICHHH HOPM, PETYIUPYIOMIHUX MOJy4eHHe, o0paboTKy u
3alIUTy TEPCOHAJBHBIX JaHHBIX pPAaOOTHUKA, HECYT AMCHUIUIMHAPHYIO, aJIMUHHUCTPATHUBHYIO,
IPaXXIaHCKO-TIPABOBYI0 WJIM YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHM C (heiepalibHbIMU
3akoHaMu Poccuiickoit @enepanyu.

9.5. 3a HeucmoiHEHWE WM HEHAJIEKAIIee HWCIOJHCHHE pPa0OTHHUKOM MO €ro BUHE
BO3JIOKEHHBIX Ha HEro OO0sS3aHHOCTEH MO COOJIOIEHUIO YCTAaHOBJICHHOTO TMOpPSAKAa pabOTHl CO
CBEJIECHUsAMH KOH(HIEHIHMATbHOTO  XapakTepa 3aBeaytomui JJOY  BmpaBe NpUMEHSTH
MpeayCMOTpeHHbIE TPyIOBBIM KOJIEKCOM JUCIUTUTMHAPHBIC B3bICKAHHSL.

9.6. JIo/KHOCTHBIE JIMIIA, B 00S3aHHOCTh KOTOPBIX BXOIUT BEACHHUE MEPCOHATBHBIX JAHHBIX
COTpYIOHHMKA, 00s3aHbI 00ECIEYUTh KaKJOMY BO3MOXHOCTb O3HAaKOMIIEHUS C JOKYMEHTaMH H
MaTepuagaMi, HENOCPEACTBEHHO 3aTparvBaloOIlMMU €ro MpaBa M CBOOOMBI, €CIM HMHOE He
MpelyCMOTPEHO 3akoHOM. HempaBoMepHbIi OTKa3 B  NIPEJOCTAaBICHUM COOpPAHHBIX B
YCTAaHOBJIEHHOM TMOPSJIKE JOKYMEHTOB, JIMOO HECBOEBPEMEHHOE MPEAOCTaBICHHE TaKHUX
JOKYMEHTOB WJIM UWHOW uWHGOpMaUUMW B ClydasX, MPEAYCMOTPEHHBIX 3aKOHOM, JHOO
MIPEIOCTABJICHUE HENOJHOW WM 3aBEJOMO JIOKHOM HH(OpManuu - BJIEYET HAJIOKEHHE Ha
JOJKHOCTHBIX JIMIl aJMUHHCTpaTHBHOro mTpada B pasMepe, ompenensemoM Koaexcom 00
aJIMUHHUCTPATUBHBIX PABOHAPYLICHUSX.

9.7. B cootBerctBUM ¢ ['pakJaHCKUM KOJEKCOM JIMIIa, HE3aKOHHBIMH METOJaMU
MOJIyYUBIIME HH(POPMALIMIO, COCTaBJISIOUIYIO CIY)K€OHYI0 TalHy, O0O0s3aHbBl BO3MECTUTh
MIPUYMHEHHBIE YOBITKH, PUYEM TaKas e 0053aHHOCTh BO3JIaraeTcsi U Ha pabOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTDb 3a HAPYIICHHE HEIPUKOCHOBEHHOCTH YAaCTHOMW KHU3HU (B
TOM 4HCJIE HE3aKOHHOE COOMpaHHME WM PacHpOCTpaHEHUE CBEACHHUN O YaCTHOW XKHM3HM JUIIA,
COCTABIISIOIIErO €ro JMYHYIO WM CeMEHYIO TaliHy, 6e3 ero corjacusi), HelpaBOMEPHBINA TOCTYI K
OXpaHsSIEeMON 3aKOHOM KOMITBIOTEpHOM HH(pOpPMAIMK, HETPABOMEPHBIM OTKa3 B MPEAOCTaBICHUU
coOpaHHBIX B YCTaHOBJICHHOM MOpPSAIKE AOKYMEHTOB M CBEICHHH (€CiH STH AESHUSA MPUYHHHIIN
BpeJ MpaBaM U 3aKOHHBIM MHTEpEecaM Ipa)<JaH), COBEPIIECHHBIC JIMIIOM C UCIIOJIb30BAHUEM CBOETO
CIIy’)KeOHOTO TOJIOKEHHs Hakas3blBaeTcs IwTpadoM, MO0 JIMIIEHHWEM TpaBa 3aHUMATh
OTIpe/ieIeHHble JTOJDKHOCTU WM 3aHMMAThCsl OINpPENeNIEHHOW JesTeIbHOCThIO, JINOO apecToM B
cootBercTBUM ¢ YK Poccuiickoit denepannn.

9.9. HenpaBoMepHOCTH JI€TETLHOCTH OPraHOB TOCYIaPCTBEHHOM BIacTH M OpraHu3anuii o
cOOpY U UCMOJIB30BAHUIO MEPCOHANBHBIX TAHHBIX MOKET ObITh YCTAHOBJIEHA B Cy/I€OHOM MOPSIIIKE.

10. BAK/IIOYUTEJIBHBIE ITOJIOKEHUSA
10.1. Hacrosmee Ilonoxxenue sBIseTCS JIOKaIbHBIM HOpMaTUBHbIM akToMm JIOVY,

npuHuMaetcs Ha O0miem coOpanuu pabOTHHUKOB, coryiacoBbiBaeTcs ¢ [Ipodcoro3HBIM KOMUTETOM U
yTBepxkaaercs (Iubo BBOOUTCS B JICHCTBHE) TMPUKA30M  3aBEAYIOMIETO  JIOMIKOJIHHBIM
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00pa3oBaTEeNbHBIM YUPEKICHHEM.

10.2. Bce u3MeHeHus U JONOJIHEHHUs, BHOCUMBIE B HacTosee [lonoxenne, ohopmistorces B
MUCHbMEHHOM (hopMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAaTeIbCTBOM Poccuiickoiit dexepannu.

10.3. TNonoxeHne MpUHUMACTCS HA HEOIPEJCNICHHBINH CPOK. M3MEeHEeHus U JOTOIHEHUs K
[Tonoxenuto npuHUMArOTCS B opsake, npeaycMorpeHHoM 11.10.1. Hactosmero [onoxenus.

10.4. Tlocne npunstus [lonoxenus (MM UI3MEHEHUH M JIOTIOJTHEHUH OTICIBHBIX ITYHKTOB H
pa3zesioB) B HOBOM peJaKlMy IpeablIylias peJakius aBTOMAaTUYECKU YTPauyuBaeT CUITY.
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AR (OPhea g ucms ) amctors
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